CANDIDATE ONLINE TIMESHEET GUIDE

Step One:

Dear Example,
Your timesheet for job CW1 at Tester Woden for the period 03/02/2020 to 09/02/2020 must be submitted immediately.
If this is not completed by 10am EST on Monday then you may not be paid until the next pay cycle.

Please click on the below link to action.
https://dcresourcing.fasttrack360.com.au/FastTrack.MobileTimesheets

Regards

DC Resourcing Pty Ltd

Follow the link you have been provided via email

Step Two:

a & https://dcresourcing.fasttrack360.com.au/FastTrack.MobileTimesheets/2/timesheet/summary ~ @ ¢ || Search..

2 FastTrack

Usemame

Usemame

Password

Forgot Password

Hi Example,

As you know we are changing over to online timesheets. Please click on the link below to see your timesheet for this week.
https://deresourcing.fasttrack260.com.au/FastTrack.MobileTimesheets

Your login details are

Username: Example Example

Paszword: Passwordl

Use the username and password provided to log into your online portal
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CANDIDATE ONLINE TIMESHEET GUIDE

Step Three:

a & nhitps://dcresourcing fasttrack360.com.au/FastTrack MobileTimesheets/#/timeshest/summary - @ ¢ Search.
& FastTrack x |F
3 Timesheet Home
Available Timesheets (1] -
Incomplete Timesheets [ 0] -
Rejected Timesheets [0 ] -
Submitted Timesheets [ o] -
Notifications [0 ] -
Select Available Timesheets
= )| @ https://dcresourcing fasttrack360.com.au/Fast Track.MobileTimesheets/2/timesheet/dashboard/available - @ & || Search... 0D
P 9
Available Timesheets
Job Order Code Payee No. Week Ending Date
Job Order Code Payee No From Date To Date m@
Client Payee No. Job Order Code Job Position Start Date | End Date
Tester Woden 500001214 200005061 CWi1 1000272020 160272020

Showing 1-1 of 1 entries  « First <Previous | Mexi> Last®

Select the available timesheet and note your job classification (i.e CW1)
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Attendance (7)

Work Date

10/02/2020 - h[¥]

11/02/2020 - T|v|

1210212020 - V||

@«
[« | =]

Tester Woden

Start Date : 10/02/2020

CANDIDATE ONLINE TIMESHEET GUIDE

Step Five:

Attendance Type

Break ltems :

Project tems : Day Total
Start End Start End
Project Code
owi o700 | [1530 | [nnm |[voo (R 8.5000hrs (0 [ o] x]
cwi 07-00 15:30 hhomm || hh:mm n 8-5000nrs mn
[ + ]
oW1 o700 | 1530 | |oom || o | ([ 8.5000nrs (o [ @] « ]

Add in your hours (using 24 hour time) and select your correct classification (i.e CW1).
You will need to add your 30 minute lunch break

End Date : 16/02/2020

Available Timesheets

Total Hours : 26.5000 n

®a0
=T T

Job Order Code : 200005061 Cost Centre : Test  Order By Contact : A Payable
Timesheet Code :
Attendance (2) Total tiours : 17.0000 ([ ~
Work Date Attendance Type Break Items : Project ltems : Day Total
Start End Start End
Project Code
1002/2020- K[~ | cwi oroo | 1530 (B 8:5000nrs (B ]a]x]
1110272020 - T[w] w1 o700 1530 nnmm | o |(E) ES0NE (o [ @] «]

Once all your days and hours are entered correctly, hit the submit button in the top right corner.

Tester Woden

Start Date : 10/02/2020

Timesheet Code :

End Date : 16/02/2020  Job Order Code : 200005061 Cost Centre : Test  Order By Contact : A Payable

Rejected Reason

enter breaks

Attendance (4)

Work Date

10/02/2020 - N[¥]

110272020 - T[]

Attendance Type

Break Items :
Start End

Project items :
Start End
Project Code

Day Total

oWl 07:00 15:30 8.5000hrs

cowi 07:00 1730 10.5000hrs

~
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CANDIDATE ONLINE TIMESHEET GUIDE

If your submitted timesheet has been rejected, you will get an email informing you the timesheet
needs to amended and it will have the rejection reason (i.e no breaks)

Click the link to take you back to your portal, you will then find the timesheet under rejected. Amend
and resubmit.
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